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Closing your business
There’s a lot to think about and rules to follow when getting ready to close a business. Follow the steps on this
page to help make it more straightforward. 

New support for companies impacted by COVID-19

Business debt hibernation is a new scheme for companies, trusts and other entities affected by COVID-19 to
manage existing debts until they can start trading normally again. Find out if it’s a good option for your business
and how to get started.

Business debt hibernation (/covid-19/business-debt-hibernation/)

What you have to do largely depends on your business structure, whether you are registered for GST, and whether
you have employees. This Inland Revenue video on closing down your business is a good starting point.

Video transcript (external link) (http://www.ird.govt.nz/help/demo/closing-bus-vid/closing-down-business-
transcript.html)

If you are owed money, get debtors to pay up before announcing you’re closing.

There’s less incentive to make repayments if you’re no longer in business.

Closing a company
When shutting down a company:

File all income tax returns up to when you stop trading and notify Inland Revenue of the closure.
If registered for GST and/or as an employer with Inland Revenue, file all returns up to the date you stop
operating, then deregister — otherwise you’ll have to file nil returns.
Pay any taxes owed on time to avoid penalties.
If you have shareholders, talk to an accountant about any tax implications for them.

You’ll also need to apply to be taken off the Companies Register (external link) (https://companies-
register.companiesoffice.govt.nz/). But first, check your company details are correct on the register, and make sure
your company has:

stopped trading
paid all business debts
distributed all company assets
checked liabilities, eg rental agreements
no creditors trying to liquidate it — see Insolvency and involuntary liquidation (/tax-and-accounting/closing-
down/insolvency-and-involuntary-closure/) for details.
confirmation that Inland Revenue has no objections — see Your obligations with income tax (external link)
(http://www.ird.govt.nz/yoursituation-bus/ceasing/business-ceasing-incometax.html) on Inland Revenue’s
website for details.

Removing a company from the Register (external link) (https://companies-register.companiesoffice.govt.nz/help-
centre/closing-a-company/) — Companies Office

Ceasing to operate a business (external link) (http://www.ird.govt.nz/yoursituation-bus/ceasing/) — Inland
Revenue
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Closing down a company (external link) (https://www.ird.govt.nz/employing-staff/closing-down-a-company) —
Inland Revenue

Once you officially shut your business, you must keep your business records for at
least seven years.

This applies to all business types — companies, sole traders and partnerships. See Keeping tax records (/tax-and-
accounting/tax-time-tips/keeping-tax-records/)  for tips and advice. 

Sole traders
When stopping work as a sole trader:

File your tax return at the end of the financial year, even if you stopped operating partway through the year.

If registered for GST and/or as an employer with Inland Revenue, file all returns up to the date you stop
operating, and then deregister — otherwise you’ll have to file nil returns.

Let your accountant or advisor know that you’ll no longer be self-employed.

Cancelling your GST registration  (external link) (http://www.ird.govt.nz/gst/cancelling/cancelling-index.html)—
Inland Revenue

Leaving a partnership
When you leave or dissolve a business partnership:

File a final income tax return for the partnership.
Show your share of the partnership income or loss in your personal tax return.
If registered for GST and/or as an employer with Inland Revenue, file all returns up to the date you stop
operating.
Split joint-owned assets (or proceeds from their sale) according to your deed of partnership.

Talk to Inland Revenue or an accountant about rules for leaving a partnership, particularly if the partnership will
continue after your departure.
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More  More

GST dos and don’ts

(/tax-and-accounting/basic-tax-types/gst/)

When to register and deregister for GST, how to pay it and when, plus zero-rated goods and services.

(/tax-and-accounting/basic-tax-types/gst/)
Read on
(/tax-and-accounting/basic-tax-types/gst/)

When to think about intellectual property

(/risks-and-operations/intellectual-property-protection/when-to-consider-intellectual-property/#e1986)
(/risks-and-operations/intellectual-property-protection/when-to-consider-intellectual-property/#e1986)
Find out more
(/risks-and-operations/intellectual-property-protection/when-to-consider-intellectual-property/#e1986)

ID your business assets

(/assets/Uploads/Documents/current-assets-checklist.pdf#e2548)

Use this checklist to make sure you identify all your assets — and get the most value from each one.

(/assets/Uploads/Documents/current-assets-checklist.pdf#e2548)
Download now [PDF, 70 KB]
(/assets/Uploads/Documents/current-assets-checklist.pdf#e2548)

Business planning advice

(/getting-started/business-planning-tools-and-tips/getting-business-planning-advice/)

Whether you’re growing fast or new to business, expert advice can kick-start your planning.

(/getting-started/business-planning-tools-and-tips/getting-business-planning-advice/)
Learn more
(/getting-started/business-planning-tools-and-tips/getting-business-planning-advice/)
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