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Introduction to holidays and leave
There are different rules for different types of leave. Understanding your obligations as an employer
makes it easier to work out leave entitlements and approve leave applications — leading to happier,
more productive employees.

On 1 July 2020, minimum required parental leave changed from 22 to 26
weeks.

Paid parental leave is changing (/news/paid-parental-leave-changing-2020/)

Holidays and leave at a glance
All employees working in New Zealand are legally covered by the Holidays Act (2003). The Act
requires that:

as an employer, you keep accurate records for all employees of the hours worked each day in
a pay period and the pay for those hours, and leave accrued, entitled leave and leave taken
all employees can take annual leave (depending how long they’ve worked for you)
all employees are given sick leave and bereavement leave
all employees get paid leave on public holidays, if they would normally work on that day.

For more information on keeping accurate records, visit Employment New Zealand's Keeping
accurate records (external link) (https://www.employment.govt.nz/hours-and-wages/keeping-
accurate-records/).

Annual leave
All employees are entitled to at least four weeks of paid annual holidays. This doesn’t include public
holidays or sick leave.

Annual leave (/hiring-and-managing/handling-holidays-and-leave/annual-leave/) has more
information.

 

Paying employees for leave
With the right systems in place, you shouldn’t have too much trouble working out what to pay your
employees when they take leave. It’s important to:

Keep all wage and time records and holiday and leave records up-to-date and accurate.
Get your calculations right, use Employment New Zealand's Holiday tool (external link)
(http://apps.employment.govt.nz/holiday-tool/rdpanswer.aspx).
Understand what your employees are entitled to — especially those who work irregular or part-
time hours.

Paying employees for leave (/hiring-and-managing/handling-holidays-and-leave/paying-employees-
for-leave/) has more information.

Public holidays
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When a public holiday falls on a day your employee would usually work, they’re entitled to a paid
day off, no matter how long they’ve been working for you. If they agree to work anyway, you must:

pay them at least time and a half
give them another paid day off later (a day in lieu).

Public holidays (/hiring-and-managing/handling-holidays-and-leave/public-holidays/) has more about
holidays.

Vote Form
Are you an advisor that provides HR advice to small
businesses?

We would like to know more about how advisors are using our site. This will help us deliver
tools, tips and advice that support advisors and are most useful for small businesses.

 Yes
 No

Vote

Sick leave
Once they've worked for you for six months, employees are entitled to at least five days paid sick
leave each year. You must also:

carry over unused sick leave into the next year. The maximum accumulation is 20 days —
although you can provide more if you want to
allow employees to use sick leave to care for a sick or injured spouse, partner, dependent child
or any other dependent individual
pay employees what they’d usually earn for the days they’re on sick leave.

Read more about sick leave (/hiring-and-managing/handling-holidays-and-leave/sick-leave/).

Bereavement leave
Once they’ve worked for you for six months, employees are entitled to paid bereavement leave of:

three days if their partner, parent, child, sibling, grandparent, grandchild, or their partner’s
parent dies
one day on the death of a person outside their immediate family (if you accept that your
employee has suffered a bereavement).

They’re allowed to take their bereavement leave at any time and for any reason that relates to the
death.

Read more about bereavement leave (/hiring-and-managing/handling-holidays-and-
leave/bereavement-leave/).

Domestic violence leave
Once they have worked for you for six months, employees affected by domestic abuse can take up
to 10 days’ paid domestic violence leave.

To qualify, at least one of these situations must apply to your employee:
• They have experienced domestic violence.
• They live with a child who has experienced domestic abuse — even if the child only lives with
them sometimes.
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There is no time limit on when the domestic violence occurred.

Like sick leave, the domestic leave entitlement renews every 12 months. Employees cannot carry
over unused days.

You do not have to pay unused days if the employee leaves.

Read more about Domestic violence leave (/hiring-and-managing/handling-holidays-and-
leave/domestic-violence-leave/)

Parental leave
Employees may be entitled to 26 weeks of government-funded parental leave payments.
Employees who’ve worked for you for six months (for an average of at least 10 hours a week) are
also entitled to take up to 26 weeks of unpaid parental leave.

They can take up to 12 months if they’ve worked for at least 10 hours a week for a year or more.
Workers who have worked for you for less than six months may also be entitled to parental leave, in
certain situations.

Parental leave (/hiring-and-managing/handling-holidays-and-leave/parental-leave/) has information
on who can take it.

Unpaid leave
Employees can apply for unpaid leave for any reason — but it’s totally up to you whether or not to
agree to it.

If you let an employee take unpaid leave of more than a week throughout the year, you’ll need to
consider how it will affect their annual leave entitlements and payment calculations.

Unpaid leave (/hiring-and-managing/handling-holidays-and-leave/unpaid-leave/) has more
information.

Next step
Working out what you need to pay employees when they’re taking leave can be complicated – but
with the right systems and processes in place, it doesn’t have to be difficult.

Paying employees for leave (/hiring-and-managing/handling-holidays-and-leave/paying-employees-
for-leave/)

If you have more questions about holidays and leave:

See Employment NZ's contact us page (external link)
(https://www.employment.govt.nz/about/contact-us/).

Subscribe to our newsletter

Sign up to the business.govt.nz monthly newsletter to stay up to date with law changes and other
news for business from across government.

Subscribe form
Email required Enter your email address

You must enable JavaScript to submit this form

Sign up now
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Rating form

How useful was this information?

Rate this

 1 Star
 2 Star
 3 Star
 4 Star
 5 Star

Additional comments

Submit

Related content

More  More

How to pay employees for leave

(/hiring-and-managing/handling-holidays-and-leave/paying-employees-for-leave/)

Whether you’re paying staff for holiday, parental or sick leave, our guide helps you get it right.

(/hiring-and-managing/handling-holidays-and-leave/paying-employees-for-leave/)
Find out more
(/hiring-and-managing/handling-holidays-and-leave/paying-employees-for-leave/)

Quiz: Employment 101

(/hiring-and-managing/deciding-to-hire/becoming-an-employer/#e2665)

Test yourself on hiring and managing employees. Then follow links from the answers to find out
more.

(/hiring-and-managing/deciding-to-hire/becoming-an-employer/#e2665)
Get started
(/hiring-and-managing/deciding-to-hire/becoming-an-employer/#e2665)

Payroll deductions

(/tax-and-accounting/tax-when-you-have-employees/payroll-deductions/)

You must deduct certain things from staff pay, like PAYE. Other deductions are voluntary.

(/tax-and-accounting/tax-when-you-have-employees/payroll-deductions/)
Find out the difference
(/tax-and-accounting/tax-when-you-have-employees/payroll-deductions/)

Hiring the right staff types

(/hiring-and-managing/deciding-to-hire/hiring-the-right-staff-types/#e1312)
(/hiring-and-managing/deciding-to-hire/hiring-the-right-staff-types/#e1312)
See the difference
(/hiring-and-managing/deciding-to-hire/hiring-the-right-staff-types/#e1312)
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Employment law changes

(/news/got-staff-you-need-to-know-the-new-rules/)

Learn about new rules on zero-hour contracts, cancelled shifts, minimum wages and parental leave.

(/news/got-staff-you-need-to-know-the-new-rules/)
Read more
(/news/got-staff-you-need-to-know-the-new-rules/)

Five steps for hiring an employee

(/hiring-and-managing/hiring-people/overview-of-the-hiring-process/#e1523)
(/hiring-and-managing/hiring-people/overview-of-the-hiring-process/#e1523)
Here's what you do
(/hiring-and-managing/hiring-people/overview-of-the-hiring-process/#e1523)
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