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Payday filing: Your questions, answered
Last month’s article about payday filing generated a lot of questions and feedback.
We’ve worked with Inland Revenue to bring you some answers.

Payday filing
When: Since 1 April 2018, employers have been able to file payroll information every
payday. From 1 April 2019, employers will be required to file payroll information every
payday.

What: If you’re a New Zealand employer paying more than $50,000 PAYE and
Employer Superannuation Contribution Tax (ESCT) per year, you’ll have to file
electronically through payroll software or myIR from 1 April 2019.

If your total PAYE/ESCT is less than $50,000 for the previous year ended 31 March
2018, you can either:

file online, or
file on paper (but only from April 2019).

Payday filing (external link) (https://www.ird.govt.nz/payroll-employers/returns-
payments/payday-filing/payday-filing.html) — Inland Revenue

PAYE filing is changing [PDF,93KB] (external link)
(https://www.ird.govt.nz/resources/0/6/064ced43-d3e2-4a2e-bdb5-
71d94d66bb0d/ir1214.pdf) — Inland Revenue

Get ready for payday filing (/news/payday-filing-coming-soon/)

Your questions
What if some of my employees are paid monthly, and others fortnightly?

You’ll have to file employment information for all employees within two working days
of paying them. So, if you pay some employees monthly and others fortnightly, you’ll
need to file within two working days of the fortnightly payday and within two working
days of the monthly payday.
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PAYE payment dates and methods of payment remain the same. You don't need to
file an IR345 anymore.

What forms are changing?

The new online forms will be slightly different, because Inland Revenue will need
some extra information from you, eg new employees’ contact details and date of birth.

At the moment, employers file two forms with Inland Revenue:

IR348 (an employer monthly schedule), and
IR345 (an employer deductions form).

Under payday filing, the IR348 will be replaced with a new employment information
schedule, which you’ll need to fill out each payday. You’ll also need to provide
employee details, which will capture information about new and departing
employees. You don't need to file an IR345 anymore.

Payday filing (external link) (https://www.ird.govt.nz/payroll-employers/returns-
payments/payday-filing/payday-filing.html?id=20180824payday) — Inland Revenue

Don’t forget all employers will need to be using payday filing by 1
April 2019.

If you use payroll software, talk to your provider about how they can help.

What is the time limit for payday filing?

If you’re filing electronically, you need to file within two working days of paying your
employee.

If your annual PAYE/ESCT is less than $50,000 and you’re filing on paper, you’ll
have ten working days to file.

Regional holidays are considered working days, so you’ll need to count them when
working out when to file payroll information.

The days between – and including – 25 December and 15 January aren’t considered
working days, so all payday filing for that period will be due by 17 January.

Isn’t this creating more work for employers?

Not necessarily – if you’re using software, payday filing can become part of your
payroll process, rather than an extra step.

It means that Inland Revenue will receive more timely and accurate information, which
will then be used to give your employees more certainty about their tax obligations
and entitlements.

Do you have more questions about payday filing?
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Contact Inland Revenue on 0800 377 772, or email IRTransformation@ird.govt.nz
(mailto:IRTransformation@ird.govt.nz).
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Payroll deductions

(/tax-and-accounting/tax-when-you-have-employees/payroll-deductions/)

You must deduct certain things from staff pay, like PAYE. Other deductions are
voluntary.

(/tax-and-accounting/tax-when-you-have-employees/payroll-deductions/)
Find out the difference
(/tax-and-accounting/tax-when-you-have-employees/payroll-deductions/)

Hiring an employee

(/hiring-an-employee/)

We've parcelled up our best tools, tips and visual guides to help you hire with
confidence — all in one place.

(/hiring-an-employee/)
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Check it out
(/hiring-an-employee/)

Setting up a new employee

(/hiring-and-managing/managing-people-day-to-day/how-to-set-up-a-new-employee/)

You’ve hired someone — now follow these steps to set them up in your systems and
settled in their new role.

(/hiring-and-managing/managing-people-day-to-day/how-to-set-up-a-new-employee/)
Here's how
(/hiring-and-managing/managing-people-day-to-day/how-to-set-up-a-new-employee/)

News for business

(/news/)

Get updates for small businesses from across government about new services, law
changes and more.

(/news/)
Read all about it
(/news/)
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